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 Weekly Summary (Short summary about what you did this week) 

We emailed our advisor last week and he’s not been responding to us. 

 Past week accomplishments (please describe as what was done, by 

whom, when) 

 A: Katie has been trying to get our advisor to email us back. 

 B: Katie has emailed our clients and we are now waiting to hear 

back to set up a time and day to meet. 

 Pending issues (if applicable) 

 A: our advisor is not emailing us back, we have talked with 

Mani and it looks like we will be getting a new advisor. 

 Plan for coming week  (please describe as what, who, when) 

 A: Find a new advisor 

 B: Meet with our client(within the next 2 weeks, pending any 

conflicts) 

 C: Get a good structured plan of what we need to start doing as 

a group for the coming weeks. Also get a good amount of 



knowledge and other important information based on our 

advisors first meeting and pending client meeting(s) 

 E: Once we have gotten in contact with our clients; finish the 

NDA forms needed 

 

 Summary of weekly advisor meeting (if applicable/optional) 

We are still trying to find our new advisor. 


